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1. O01mue moJ10KeHus

1.1. Hacrosmee [Tonoxxenne 06 06pabOTKe M 3alIUTE TIEPCOHATBHBIX JTAHHBIX
paboTHuKOB DenepaibHOrO TOCYJAPCTBEHHOTO OIOMKETHOIO YUPEKICHUS HayKd
denepanbHOro MCCIEN0BATENBCKOrO HeHTpa «Mopckoil ruapopu3nuecKuii THCTUTY'T
PAH» (manee — IlonoxxeHune) pa3paboTaHo B COOTBETCTBUU ¢ TPYIOBBIM KOJAEKCOM
Poccuniickonn ®@enepanuu, Koncrurynuenn Poccuiickon ®enepanuu, ['paxmanckum
kosiekcom Poccuiickoit Deneparuu, deaepanbHbiM 3akoHOM «O0 umHGOpMaIH,
MH(GOPMAIIMOHHBIX TEXHOJIOTHSAX U O 3aute nHpopmarmmn», denepanbHbIM 3aKOHOM
«O mepcoHaNbHBIX JaHHBIX», [IpaBuUiIaMu BHYTpPEHHETO TPYAOBOIO pacrnopsiaka
denepanbHOro rocyAapCTBEHHOTO OIOPKETHOTO YUpexaeHHs Hayku dDeaepalbHOro
UCcleoBaTenbCckoro neHTpa «Mopckoit runpodmsnueckuii uncturyt PAH»  (nanee
— [enrp).

1.2. enp pazpadotku IlosoxkeHus — ompeneneHue nopsiaka oopadoTKu U
3aIUThl IEPCOHANBHBIX JTaHHBIX paboTHUKOB LleHTpa; oGecrnieuenue 3auThl IpaB U
cB0OOa paboTHHKOB LleHTpa mpu 00pabOTKE MX TMEPCOHANBHBIX JAaHHBIX, a TaKKe
YCTAaHOBJICHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOIIMX JOCTYyIl K
NEPCOHAIBbHBIM JaHHBIM paOOTHUKOB LleHTpa, 3a HEBbINOIHEHUE TPEOOBAHUI HOPM,
peryJmpyoonux o0paboTKy U 3allUTy NEPCOHATIBHBIX TaHHBIX.

1.3. Tlopsagok BBoJa B AeiicTBuE U m3MeHeHus [1ooxenus.

1.3.1. Hacrosmee [losoxkeHne BCTynaeT B CUIIy ¢ MOMEHTA €r0 YTBEPKIACHUsA
nupektopoM LleHTpa u neicTByeT 6eccpoyHO, 0 3aMEeHBI €ro HOBbIM I1os0KeHNEM.

1.3.2. Bce uzmenenus B [TonoxkeHnne BHOCATCS MPUKA3OM.

1.4. Bce pabotnuku lleHTpa nOKHBI OBITH O3HAKOMIIEHBI C HACTOSLIUM
[Tonoxkenuem nox pocnuce.

1.5. Pexum KOHQHUISHIMATILHOCTH MEPCOHATBHBIX aHHBIX CHHUMAETCS B
Clly4yasiXx UX OOE3JIMYMBAHUSA U IO UCTEYEHUU 75 JIeT CpoKa UX XpaHEHUs, WU
IIPOIJIEBACTCSI HA OCHOBAHWH 3AKIIFOUEHUS DKCIIEPTHOM Komuccnu LlenTpa, ecnm nHoe
HE OIIPENETICHO 3aKOHOM.

2. OcHOBHBbIE MIOHSITHSI K COCTAB MEPCOHAJBHBIX JAHHBIX PA00THHUKOB

2.1. Jna wueneit Hacrosimiero IloyokeHHs UCHOJB3YIOTCS  CIIEAYIONIUE
OCHOBHBIE TIOHSTHSA:

— MepcoHaIbHbIE TaHHbIe PA00THUKA — J1r00ast nH(OpMAaIsi, OTHOCSIIASCS
K ONpEACNCHHOMY WM OIpeneinsieMoOMy Ha OCHOBAaHUM TakoW HHQPOpMaIUU
pabOTHHUKY, B TOM 4YHCJE €ro (pammwivs, uMs, OTY4ECTBO, IO/, MECSAII, JaTa U MEeCTO
pOXIEHUs, anpec, CEMEMHOe, COLUMAIbHOE, HMMYLIECTBEHHOE  II0JIOKEHHUE,
obpazoBanue, mpodeccus, I0XoAbl, Apyras uHbopmamms, HeoOXxoauMasd
paboToaaTEINO B CBA3H C TPYJOBBIMH OTHOIIICHUSIMU;

— 0o0pa0oTka mNEpPCOHAJBHBIX [JAaHHBIX — cOOp, CHCTeMaru3aius,
HAKOIUICHUE, XpaHEHUEe, yTOuHeHUe (OOHOBJICHHE, W3MEHEHHUE), HCIIO0JIh30BaHHUE,
pacmpoctpaHeHue (B TOM 4YHCJIE Tiepenada), o0Oe3M4YuMBaHUE, OJOKUPOBAHUE,
YHUYTOKCHHUE TIEPCOHATBHBIX TaHHBIX PaOOTHUKOB VIHCTUTYTA;

— KOH(MUWIEHIHAIBHOCTh NMEPCOHAIBHBIX [JAHHBIX — O0053aTeNbHOE I
COONFOICHNST HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, ITOJyYHWBIIET0 JOCTYN K
NEpCOHANbHBIM  JaHHbIM  paOOTHUKOB, TpeOOBaHWE HE  JIOMyCKarb  MX
pacrmpoctpaHeHust 0e3 coriacus pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBaHMS,



— pacnpocTpaHeHHe NMePCOHAJbHBIX JAHHBIX — JCHCTBHSI, HANPaBJICHHbIE
Ha Tepefady IMEpCOHATBHBIX JaHHBIX PAOOTHUKOB OIPEICICHHOMY KpYyTy JIMI
(mepenavya MEPCOHATBHBIX JAHHBIX) WM HAa O3HAKOMJIGHHE C TEPCOHAIbHBIMU
JTAHHBIMU HEOTPAaHHMYEHHOTO KpyTra JIMII, B TOM YHUCIIe 0OHAPOIOBaHKE TIepCOHAIbHBIX
JAHHBIX paOOTHUKOB B CPEICTBAX MAacCOBOW WH(GOpMAINY, pa3MEIICHUE B
UHGOPMAIIMOHHO-TEJIEKOMMY HUKAIIMOHHBIX CETSIX WM MPEeIOoCTaBJICHUE JOCTyIa K
NEPCOHAIBHBIM JAHHBIM PaODOTHUKOB KaKUM-THOO MHBIM CIIOCO00M;

— HCHOJIB30BAHHE IEPCOHAJIBHBIX JAHHBIX — JEUCTBUs (Oomepamuu) c
NepCOHATBLHBIMU JJAHHBIMH, COBEPIIAEMbIE TOJDKHOCTHBIM JIMIIOM B IEJISIX MPUHSATHUA
pPEIICHUM WM COBEPIUICHHUS WHBIX JCHUCTBUW, MOPOXKAAIOIMIMX FOPUIHYECKUE
MOCJIEACTBHSI B OTHOILIEHWH PAOOTHUKOB JMOO MHBIM OOpa3oM 3aTparvBarollUX HX
npaBa U CBOOOIbI WM TIPaBa M CBOOOIbI APYTHUX JIUIL;

— 0JIOKMpPOBaHHE TNEPCOHAJBHBIX [JAHHBIX — BpPEMEHHOE MpEeKpalleHue
cOopa, cHucTeMaTu3alud, HAKOIUIEHWs,  HCIOJb30BaHMS,  PAaCHpOCTPaHEHUs
NEPCOHANBbHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX TEpEIauH;

— YHHYTOK€HHE TEePCOHAJBHBIX [aHHBIX — JICHCTBUSA, B peE3yJbTaTe
KOTOPBIX HEBO3MOXHO BOCCTAaHOBUTH COJEP)KAaHUE TIEPCOHAIBHBIX JAHHBIX B
UH(POPMAITUOHHON CHUCTEME MEPCOHATBHBIX JaHHBIX Pa0OTHUKOB WM B PE3yJIbTaTe
KOTOPBIX ~YHUUYTOXAIOTCS MAaTepUAbHbIE HOCHUTEIM TEPCOHAIBHBIX  JIaHHBIX
pabOTHHUKOB;

— 00e3IMYMBaHHE TEPCOHAJIBHBIX JAHHBIX — JICHUCTBUSA, B peE3yJbTare
KOTOPBIX HEBO3MOXKHO OTPENEIUTh NPUHAJICKHOCTh TEPCOHAIBHBIX  JTaHHBIX
KOHKPETHOMY paOOTHUKY;

— 001LIeJOCTYNIHbIE TepPCOHAJIbHbIE JaHHbIe — TIEPCOHAIbHBIE JIaHHBIE,
JOCTyIl HEOTPAaHWYEHHOTO Kpyra JHII K KOTOPBIM TPENOCTaBIEH C COTJIACHs
paboTHHMKAa WIM Ha KOTOpbIE B COOTBETCTBUU C (efAepaTbHBIMU 3aKOHAMH HE
pacrpocTpaHnsercs TpedoBaHue co0JIr0IeHNsI KOH(GUICHIIMATLHOCTH.

— uHopManus — cBefeHUs (COOOIEHUs, TaHHbIE) HE3aBUCUMO OT (OpPMbI
UX TPEACTaBIICHHUS.

—  [IOKYMEHTHpOBaHHAasi  uUH{popMauusi —  3apUKCHpOBaHHAs  Ha
MaTepUabHOM HOCUTENIe MyTeM JOKYMEHTUPOBAaHUS MH(OpMAIUs C PEKBU3UTaMH,
MO3BOJIIOIIMMHE OTIPEIETNTh TaKyt0 HH(GOPMAIIUIO WIH €€ MaTepHaIbHbI HOCUTENb.

22. B cocraB mnepcOHANbHBIX JaHHbIX paboTHUKOB lleHTpa BXOIAT
JIOKYMEHTBI, cojJepKaliie HHPOpMalMi0 O MacHOPTHBIX JIaHHBIX, OOpa30BaHUM,
OTHOILIEHUN K BOMHCKOW OOSI3aHHOCTH, CEMEHHOM TOJIOKEHHH, MECTE >KUTEIILCTBA,
COCTOSIHUM 3JIOPOBbS, O TPEIBIAYIINX MeECTax UX paboThl, HOMEPOB MOOMIbHBIX
TeneOHOB, TaKKe OMOMETPUUECKUE TIEpCOHAIbHBIE TaHHbIE — TU4Hast poTorpadus.

2.3. Kowmmiekc AOKYMEHTOB, COMPOBOXKIAIOMIMKM mpoliece odopmiieHUs
TPYIOBBIX OTHOLIEHUN paboTHuka B lleHTpa mnpu ero mnpueme, NepeBoae U
YBOJIbHEHUU.

2.3.1. Uudopmamus, npexacraBisieMas pabOTHUKOM TPU MOCTYIUICHMH Ha
paboty B lleHTp, nmomkHa HMETh IOKyMeHTaIbHYyI0 ¢opmy. [lpu 3akmroueHHH
TPYAOBOTO JIOTOBOpPa B COOTBETCTBUM CO CT. 65 TpymoBoro koaekca P®D mwuiio,
MOCTyTaroIee Ha padoTy, MPEIbBISET paboTOAATEIIO;

— TACTIOPT WJIM MHOM JOKYMEHT, YA0CTOBEPSIOIINIA TMIHOCTh;

— TPYAOBYIO KHUXKKY U /UH/ CBEICHUs O TPYAOBOi nestenbHocT (cT. 66.1 TK



P®), 3a wuckmoueHweMm cioydaeB, KorJa TPYJOBOM JOTOBOP 3aKIIIOYaeTCs

BIIEPBbIE WM PA0OTHUK MOCTYIAET Ha pabOTy Ha YCJIO BUSX COBMECTUTENbCTBA;

— CTPaxoOBOE€ CBUJIETENBCTBO FOCYAAPCTBEHHOI'O IEHCHOHHOTO CTPAaXOBaHHUS;

—  JIOKYMEHTbl BOHMHCKOIO YydeTra — JUJii BOEHHOOOSI3aHHBIX M JIUI,
NOJISKAIUX BOUHCKOMY YUETY;

— JOKyMEHT 00 00pa3oBaHWH, O KBATU(PUKAIMHN WM HAIMYUUA CHELHAIbHBIX

3HAHUH — TP TIOCTYIUICHUH Ha paboTy, TPEOYIONIyI0 CHEIUATbHBIX 3HAHWA WM
CHEIMAIbHOM MOATOTOBKY;

— cBuaeTenbCeTBO 0 npucBoennu MHH (ipu ero Hamuvuu y paboTHUKA).

2.3.2. Ilpu odpopmneHun pabotHuka B LleHTp paOoTHHMKOM OTIaETa KaapOB
3anonHserca yHuduuupoBanHas Qopma T-2 «JIluunHas kapTouka pabOTHUKA», B
KOTOpPOW OTpaKaloTCs CICAYIOIIME aHKETHbie ¢ Ouorpaduueckue JgaHHbIC
paboTHHKA:

— o6mme cBenenus (O.M.0O. paboTHHMKA, AaTa POKIACHUS, MECTO POXKICHUS,
rpaXaaHCTBO, oOOpa3oBaHue, TnpodeccHs, CTaX padOThl, COCTOSHHE B Opake,
NacropTHHIE TaHHBIE);

— CBEJICHHUS O BOMHCKOM YYETE;

— JIaHHBIE O TIpUeMe Ha paboTy;

B nmanmpHevineM B TMUHYIO KAPTOUKY BHOCATCS:

— CBEJIICHUs O TIEpEeBOJIaX Ha APYTYIO paboTy;

— cBeaeHus 00 aTTecTalluy;

— CBEJICHUS O TIOBBINICHNN KBATM(UKAIUY;

— CBeIeHHus 0 MPOo(ecCHOHATLHOM TIEPENnoAr0OTOBKE;

— CBelleHMs 0 Harpajax (MOOIIPEHMSIX ), IOUETHBIX 3BAHUAX;

— CBeIeHUS 00 OTITyCKax;

— CBEJICHUS O COIMATIbHBIX TapaHTHIX;

— CBEICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tee(oHax.

2.33. IIpy wW3MEHEHUMM TEPCOHATBHBIX JAHHBIX PAOOTHUK JIOJDKEH
MPEIOCTaBUTh B OTNIET KAJPOB B CPOK, HE MpeBBIIAIONININ 14 KaJeHIapHBIX THEH,
KOIIHIO JIOKYMEHTA, TIOATBEP>KAAI0IIEr0 N3MEHEHHNE MEPCOHATIbHBIX TAHHBIX.

2.3.4. PaboTHUK OT/AENa KaJpOB NPHU MOJTYYECHUH MEPCOHATLHBIX JTaHHBIX WM
MOJIy4€HUU NU3MEHEHHBIX M€PCOHAIBHBIX JaHHBIX PAOOTHHUKA JI0JKEH:

- MPOBEPUTH JIOCTOBEPHOCTh CBEJICHUM, CBEpSsl JaHHbIC, NPEAOCTABJICHHBIC
pPabOTHUKOM, C UMEIOIIMMUCS Y paOOTHHUKA IOKYMEHTaMH;
npu HEOOXOIUMOCTH CJIENaTh KOMUU MPEIOCTaBIECHHBIX JOKYMEHTOB;
HO/IINTh KOMKHU IOKYMEHTOB B JINUHOE J1€710 paOOTHHKA,

BHECTH COOTBETCTBYIOLINE U3MEHEHHSI B KQJIPOBbIE JOKYMEHTHI;

-  [Opu HEOOXOOUMOCTH MOATOTOBUTh M TOJAMNKHCATh COOTBETCTBYIOLINE
JIOKYMEHTBI, B KOTOPBIX OTPA3UTh COOTBETCTBYIOIINE U3MEHEHUS.

2.3.5. B otnene xagpos LleHTpa co3mar0TCA M XpaHATCA CIEAYIOUIME TPYIIIbI
JIOKYMEHTOB, COJIep Kalllie JaHHbIe O PpaOOTHUKAX B €IMHUIHOM WJIM CBOJTHOM BHJIE:

2.3.5.1. JIOKyMEHTBI, COHAEpKAlUE TMEePCOHAIbHbIE JaHHbIE PaOOTHUKOB
(KOMIUIEKCHl JOKYMEHTOB, COTPOBOXKIAIOIIME TMpoIecC OQOpPMIECHUSI TPYAOBBIX
OTHOIIEHHUI MU MpueMe Ha paboTy, MepeBOie, YBOJbHEHUN; KOMILJIEKC MaTepHUaioB



M0 aHKETUPOBAHUIO, TECTUPOBAHHUIO; ITPOBEJICHUIO COOECEIOBAHUN C KaHIUAATOM Ha
JOJKHOCTD; TMOJJIMHHUKA U KOIMU MPUKA30B M0 JUYHOMY COCTaBY; JIMUHBIE JI€Na U
TPYAOBbIE KHIDKKM PaOOTHHMKOB; J€Nla, COJEp KalllMe OCHOBaHMS K NpHUKazy IO
JUYHOMY COCTaBY; Jielia, COJIep>Kallde MaTepuaibl aTTecTalui pPaOOTHUKOB;
CIIy’K€OHBIX paccieOBaHUM; CIPABOYHO-MH(POPMAIIMOHHBIN OaHK JIaHHBIX IIO
nepcoHany (KapTOTEKH, )KypHaJIbl ); MOJJIMHHUKN U KOITUU OTYETHBIX, aHATUTUYECKUX
U CIIPaBOYHBIX MAaTEpHAJOB, MEpeaaBacMbIX pyKoBoACTBY LleHTpa, pyKoBogUTENISIM
CTPYKTYPHBIX TIOJPa3/IeJICHNN; KOIMU OTYETOB, HAIIPABJIIEMBbIX B TOCY1apCTBEHHBIC
OpraHbl CTaTUCTUKH, HAJOTOBbIE MHCIEKIUH, BBILIECTOSIINUE OpTaHbl YIPABICHUS U
JIpYTHUE yUPEKICHUS.

23.5.2. [JokyMmMeHTalMs 1O  OpraHu3aludud  paboThl  CIPYKTYPHBIX
noJipasieneHuil (10DKHOCTHBIE MHCTPYKIMK PaOOTHUKOB, MPUKA3bl, PACTIOPSKEHHUS,
yKazaHus pykoBojicTBa LleHTpa); MOKyMEHTHI MO TUIAHUPOBAHUIO, YUETY, aHAIU3Y U
OTYETHOCTH B 4acTH paboThl ¢ nepcoHanom Llenrpa.

3. Coop, 00padoTKa U 321U TA NMEPCOHATbHBIX JAHHBIX

3.1. Tlopsinok nmojy4yeHus NepCOHANbHBIX JaHHbIX.

3.1.1. Bce nmepconanbHbie naHHbIe paboTHUKa LleHTpa criemyer momydarh y
Hero camoro. Eciu nepcoHanbHbIe JaHHBIE paOOTHUKA BO3MOKHO MOJYYUTH TOJBKO
y TPETheW CTOPOHBI, TO pabOTHUK JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT
HEro JIOJDKHO OBITh TOJYy4E€HO NHChMEHHOE coryiacue. J{o/mKHOCTHOE JHIIo
paboTomaTens T0HKHO COOOITUTh Pa0OTHHUKY O TIEIISIX, MPEIOJaraéMbIX HCTOYHHUKAX
U croco0ax MOJy4eHHUs! MePCOHABHBIX JTaHHBIX, a TAKKE O XapaKTepe MOAJICKAIINX
NOJIy4EHUIO TEePCOHAJbHBIX JAHHBIX M TOCIEACTBHSIX OTKa3a paOOTHUKA JaTth
MUCHbMEHHOE COTrJlacke Ha MX TMOJyYeHHE.

3.1.2. PaboTtomarenr He UWMeEET TMpaBa TMoOJiydaTb W 00padaThIBaTh
nepcoHanbHble JaHHble paboTHHKa IleHTpa O ero pacoBoil, HAUMOHAILHOU
NPUHAISOKHOCTH, TOJUTUYECKUX B3TJISIAX, PEIMTHO3HBIX WM  (rnocodekux
yOSKICHUAX, COCTOSTHUY 3/I0POBbS, MHTUMHOM U3HU. B cilyyasx, HemocpeaCcTBEHHO
CBSI3aHHBIX C BOMNPOCAMHU TPYJOBBIX OTHOIIEHHW, B COOTBETCTBHMM CO CT. 24
Konctutymun Poccuiickoii  ®enepanmu  paboTtojaresns BOpaBe MoJydarh U
oOpabaTpiBaTh JaHHBIE O YACTHOM KM3HM PabOTHHKA TOJHKO C €ro MUCbMEHHOTO
corjacusi.

O6paboTka yKa3zaHHBIX MEPCOHAIBHBIX JAHHBIX PaOOTHHKOB paboTomarenem
BO3MO’KHA TOJIBKO € MX corjiacus MO0 03 X COryiacys B CICTYIONINX CITydasX:

— MePCOHAIBHBIE TAHHBIE SBJIOTCS OOIEI0CTY THBIMU;

— MEepCOHATbHBIE JaHHBIE OTHOCATCS K COCTOSTHUIO 3[I0pOBbSl pAOOTHUKA M HX
00paboTKka HEoOXoaMMa JJIsl 3aIUTHl €r0 JKW3HM, 3[0POBBS WJIM HHBIX >KU3HCHHO
B)XHBIX MHTEPECOB MO0 KU3HH, 3/I0POBbS I MHBIX KU3HEHHO BAKHBIX HHTEPECOB
JIPYTHX JIMI] ¥ TIOJIyYeHHE coryiacusi paboTHUKA HEBO3MOKHO;

— 1o TPeOOBAHUIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPTraHOB B CIy4asXx,
peIyCMOTPEHHBIX (heiepatbHbIM 3aKOHOM.

3.1.3. PabGotomarenr BmpaBe oOpa0aThiBaTh IEPCOHATBHBIC JaHHBIC
PabOTHHUKOB TOJILKO C UX MUCHMEHHOTO COTJIACHS.

3.1.4. IluceMeHHOE coriacue pabOTHUKA Ha 00pabOTKYy CBOMX IMEPCOHATbHBIX
MAHHBIX JOJDKHO BK/IIOYATH B ce0:



— (amunuio, UMs, OTYECTBO, aJIpec CyObeKTa MePCOHAIBHBIX JTaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEJICHUS O JlaTe BbIIauu
YKa3aHHOT'O JJOKYMEHTA U BbIIABILIEM €TI0 OPTaHE;

— HauMeHOBaHuE ((aMuiuio, HWMS, OTYECTBO) U aJpec OIeparopa,
MOJTyYarOIIero coryiacue cyObeKTa MepCoHaNbHBIX 1aHHbBIX;

— 1enb 00pabOTKH MEPCOHAIBHBIX TAHHBIX;

— TepeyYeHb MEePCOHATBbHBIX JaHHBIX, HA 00PabOTKy KOTOPBIX JAETCsl COrJIacHe
cyOBbeKTa MepCOHAIbHBIX TaHHBIX;

— TIepeYEeHb JEHCTBHUI C MEPCOHATBHBIMY IaHHBIMU, Ha COBEPIIICHUE KOTOPHIX
JaeTcs  corjacue, oOIIee OMNMCaHWe HCIOJIb3YEMBIX —OIEpatopoM  CIOCOOOB
00pabOTKH MEePCOHATBHBIX JTaHHBIX;

— CpOK, B T€YEHHE KOTOPOro JEWCTBYET corjiacue, a TakKe MOPSAOK €ro
OT3bIBA.

®dopma 3asBiIeHHUA O corjacud paOOTHMKAa Ha OOpabOTKYy HepCOHAIbHBIX
J@QHHBIX - B IPUJIOKEHUH 1.

3.1.5. Cornacue paboTHUKA HE TPeOy€eTCsl B CIEAYIOUIUX CITydasX:

- 00paboTKka TEpCOHAIBHBIX JAHHBIX OCYIIECTBJISIETCSI HAa OCHOBaHUU
TpymoBoro koaekca P® wmm mHOTO (pemepasbHOrO 3aKOHA, YCTAaHABIMBAIOIIECTO €€
1IeJTh, YCIIOBHS TTOJTyYEHUS ITEPCOHATBHBIX TAHHBIX U KPYT CyOBEKTOB, TIEPCOHATLHBIS
JAaHHBIE KOTOPBIX TMOJIJIeXKaT oO0paboTKe, a TaKkkKe OMPEIENSIONIEr0 IMOJTHOMOYHS
pabGoTonarens;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIICCTBIISICTCS B IENSAX HMCIIOJTHCHHUS
TPYZIOBOT'O JIOTOBOPA;

- 00paboTKka MepCOHATBHBIX MTAHHBIX OCYHIECTBIISACTCS ISl CTAaTUCTUYECKUX
WIA WHBIX Hay4yHbIX IeJNed TpU YCIOBUU O00S3aTENLHOTO  00E3TMYMBAHUS
TIEPCOHAITBHBIX JaHHBIX

- 00paboTka MEpPCOHATBHBIX JAHHBIX HEOOXOIMMa JUIS 3allUThl KU3HHU,
37I0POBbsI WJIM MHBIX JKU3HEHHO BAKHBIX HHTEPECOB pAOOTHHKA, €CITU MOJyYCHHUE €ro
corjiacusi HEBO3MOIKHO.

3.2. Tlopsmok o6pabOTKH, Mepeaadu U XpaHEeHUs IEPCOHATbHBIX JaHHBIX.

3.2.1. PaGotHuk mpenocTaBisieT pabOTHUKY oOTAena kaapoB LleHtpa
JIOCTOBEpHBIE CBeJeHUS 0 ceOe. PaboTHUK OTaena KaapoB MPOBEPSET T0OCTOBEPHOCTD
CBEIICHUI, CBepss JaHHBIC, TNPENOCTaBICHHBIC PAOOTHUKOM, C HWMEIONIUMUCS Y
paboTHUKA JOKYMEHTaMHU.

3.2.2. B cootBerctBuM co cT. 86 ri. 14 TK PO B nensx obecnieueHus: npas U
CcBOOOJ 4eNoBeKa W TpakaaHuHa Iupekrtop LleHTpa u ero mpeacTaBUTEIHM TPU
00paboOTKe MEPCOHATBHBIX JAaHHBIX PAOOTHHWKA IJOJDKHBI COOJIIOATH CIETYIOITHE
o01re TpedOBaHUS:

3.2.2.1. OOpaboTka TIEPCOHATBHBIX JAHHBIX MOJXKET OCYIIECTBISATHCS
UCKITIOYUTENHHO B IeNsIX oOecrieueHusi cOOOeHNS 3aKOHOB U MHBIX HOPMAaTHUBHBIX
MPaBOBBIX AaKTOB, COJCHCTBUS pPaOOTHUKAM B TPYJAOYCTPOWCTBE, OOYUYEHUU U
MPOJIBMKCHUU TI0 CiIykK0Oe, oOecreueHns JMYHOW O€30MacHOCTH pPaOOTHHKOB,
KOHTpOJISI KOJIMYECTBA M KadyecTBa BBITIOJHSAEMON paboThl W oOecredeHus
COXpPaHHOCTH UMYIIIECTBA.

32.22. Ilpu omnpeneneHuu oObeMa U colepxkaHus, 00padaThIBaEMbIX



NIepCOHATIFHBIX JaHHBIX PaboTonarens MOIDKEeH pyKOBOAcCTBOBaThes KoHcTHTyImein
Poccuiickonn ®@enepanuu, TpynoseiM kogekcom Poccuiickoin denepanvu U WHBIMHA
dbeneparbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu mpuHATHU pEIICHMI, 3aTparvuBalOIINX HWHTEPEChl PaOOTHHKA,
PaboTomarens He MMeeT MpaBa OCHOBBIBATLCS HA MEPCOHABHBIX JTAHHBIX PAOOTHUKA,
MOJIyYCHHBIX HMCKJIIOUUTEIBHO B PE3yJIbTaTe€ MX aBTOMATU3UPOBAHHOW 00pabOTKu
WU 3JIEKTPOHHOTO TOJTy YSHHUSL.

3.2.2.4. 3amuTa NEPCOHATBHBIX JAHHBIX PAOOTHHKA OT HEMPaBOMEPHOIO HX
UCTIOJIb30BaHMS WM yTpaThl oOecneunBaercsi PaboTonarenem 3a cueT ero cpesicTs B
MOPSAAJIKE, yCTAHOBICHHOM (he/iepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHuKH (MX MPEACTaBUTENN) AOJDKHBI OBITH O3HAKOMIICHBI TIOJ
pacnucky ¢ JokymeHTamu LleHTpa, ycCTaHaBIMBAIOIIMMH TOPAOK 00paOOTKu
NepCOHATILHBIX JAaHHBIX PAOOTHUKOB, a Takke 00 WX MpaBax W OOS3aHHOCTAX B ATOM
obsacTtu.

3.2.2.6. Bo Bcex cimydasix 0TKa3 padOTHHKA OT CBOMX MpaB Ha COXpaHEHHE U
3alUTy TAHBI HEJIECHCTBUTENICH.

4. l'[epenaqa H XPAaHCHHUE NEP COHAIBbHBIX JAHHBIX

4.1. Ilpu nmepenave mepcoHaAIbHBIX JAaHHBIX padoTHHKA PaboTomarens moJnKeH
coOIro1aTh CIEAYOITHE TPEOOBAHNS:

4.1.1. He coobmiath mepcoHaIbHBIC JTaHHBIC paOOTHHUKA TPEThEH CTOpPOHE O€3
MUCHbMEHHOTO corjlacusg pabOTHUKA, 3a WCKIIOYEHUEM CiIy4yaeB, Korja 3ToO
HEOOXOMMO B LIEISIX MPEAYyNPEXACHUsI YIpo3bl )KM3HH U 30pOBbIO paOOTHHKA, a
TaKKe B CIIy4asix, yCTAHOBJICHHBIX (pe/iepaabHbIM 3aKOHOM.

4.12. He coobmarh mepcoHaIbHBIE NaHHBIE Pa0OTHHUKA B KOMMEPYECKHX
nemsix 0e3 ero muchbMeHHOro corjacusa. OOpaboTka MepCOHATBHBIX JJTaHHBIX
pabOTHUKOB B IENSAX NPOJABMKEHHS TOBapoOB, PabOT, YCIYyr Ha pBIHKE IMyTeM
OCYIIECTBJICHUS MPSAMBIX KOHTAKTOB C MOTEHIHAIbHBIM MOTPEOUTENEM C MOMOIIBIO
CPEJICTB CBS3M JIOIy CKAETCsl TOJIBKO C €T0 MPEIBAPUTENBHOTO COIJIACHS.

4.1.3. [IpenynpeauTs Juil, TOJTyYUBIINX MEPCOHAIBHbIC JaHHbIE paOOTHUKA, O
TOM, UTO 3TH JJaHHBIE MOTYT OBbITh MCIOJIb30BaHbI JIUIIb B LEJSIX, ST KOTOPBIX OHU
CoOOIIEHbl, U TpeOOBaTh OT ATUX JIMI[ MOATBEPKIECHUS TOTO, YTO 3TO MPaBUIIO
coOmoaeHo. Jluia, mNoJyyuBIIME NEPCOHANbHBIE JaHHbIE Pa0OTHUKA, OOs3aHbI
co0mroaTh pekuM cekpeTHocTd (KoHduaeHuuanbHoctn). JlanHoe [lomoxkenue He
pacnpocTpaHsercss Ha OOMEH NEepPCOHATIbHBIMHU JAaHHBIMH PAOOTHUKOB B TIOPSJKE,
YCTaHOBJIEHHOM (pe/iepaTbHBIMU 3aKOHAMHU.

4.14. OcymecTBisaTh Tepenadyy TMepPCOHATBHBIX JaHHBIX pPAOOTHUKOB B
npenenax Llentpa B coorBercTBUU ¢ HacTosuM [osioxeHneM.

4.1.5. Pazpemarb AOCTYNl K NEPCOHATIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUUATbHO YIOJHOMOYEHHBIM JIMLAM, TIPU 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh
npaBo TMOJy4aTh TOJBKO TE€ TIEPCOHANbHBIC JaHHbIE pPa0OTHUKA, KOTOpbHIE
HEOOX OTMMBI JIJIs BHITIOJTHEHUS! KOHKPETHOU (Y HKITHH.

4.1.6. He 3anpammuBath UHGOPMAIMIO O COCTOSHHUH 370pOBbsI pabOTHHUKA, 3a
UCKJIIOUEHUEM TE€X CBEACHMI, KOTOpPbIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH
BBITNIOJIHEHUS] pAOOTHUKOM TPYIOBOM (DyHKIUH.

4.1.7. IlepenaBaTh mepcOHANbHbIE JaHHbIE PaOOTHUKA MPEICTABUTEISAM



pabOTHUKOB B MOpPsJKE, yCcTaHOBIEHHOM TpynoBbiM KogekcoMm P®D, u orpaHnYuBaTh
3Ty UHGPOPMAIMIO TOJHBKO TEMU NEPCOHATBHBIMU JaHHBIMH PA0OTHHUKA, KOTOpHIC
HEOOXOMMBI JIJIs BHITIOJIHEHUS YKa3aHHBIMU MPEACTaBUTEISIMU UX (DYHKITHH.

4.2. XpaHeHHe U UCTOJIb30BaHUE NEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHple AaHHBIE PaOOTHUKOB OOpabaThIBAIOTCS W XPaHITCS B
OTZEJIE KaIpOB.

4.2.2. llepconanbHbIC TaHHBIC PA0OTHUKOB MOTYT OBITh TIOJYYEHBI, TIPOXOIUThH
TadbHEHITyl0 00pabOTKy | TIepenaBaThCsl Ha XpaHEHHWE Kak Ha OyMaKHBIX
HOCHTEISIX, TaK M B DJCKTPOHHOM BHJC — JIOKAJIHHOW KOMITBIOTEPHOW CETH H
KoMmnbroTepHOU nporpamme «Ilapycy («1C: 3apmiata u kagpbi»).

43. Ilpu mnojyyeHHMM MNEPCOHAIbHBIX JAaHHBIX HE OT pabdoTHUKA (3a
UCKJTIOUCHUEM CJIy4yaeB, €CJIM TMEePCOHATbHBIC JaHHBbIC OBUIM MPEIOCTABICHBI
paboTomaTemo Ha OCHOBAaHMU (PemepaIbHOTO 3aKOHA WM €CIU TEePCOHATbHBIC
JIaHHBIE SIBJIIIOTCS OOIEIOCTYNHBIMU) paboToaTeNNb 10 Havajga 00pabOTKH TaKUX
NEPCOHANBHBIX ~ JaHHBIX  00s3aH  MPEAOCTaBUTh  PAOOTHUKY  CIIEAYIOUIYIO
uHOOpMaIHIO:

— HauMeHoBaHHWe ((damuius, WMs, OTUYECTBO) M aJpec omeparopa WIH €ro
IPEACTaBUTES;

— 1eNb 00pabOTKU MEePCOHATBHBIX TAaHHBIX U €€ MPABOBOE OCHOBAHMUE;

— TIpenrojaraeMble ToJIb30BaTeNM MePCOHATBHBIX IAHHBIX

— YCTaHOBJIEHHBbIE HacTosAmMUM @DenepaTbHBIM 3aKOHOM IIpaBa CyOBEKTa
MEPCOHATILHBIX JIAHHBIX.

5. JlocTyn K nepCcoOHAJIbHBIM JJaHHBIM PA00THUKOB

5.1. IIpaBo mocTyna K nepCcoHaIbHBIM JIAaHHBIM PAa0OTHUKOB UMEIOT:

- nupektop Llentpa;

- 3aMECTHTEI JTUPEKTOPa;

- Hay4HbIU pykoBoauTens LleHTpa;

- PYKOBOJUTENHN HAYYHBIX HAIPaBIICHMUIA;

- YUYEHBIN CeKpeTapb M COTPYIHUKU CITY>KObI YIEHOTO CeKpeTaps

- HaYaJbHUK OT/eNa KaJAPOB M COTPYAHUKH OT/IeNa KaJApPOB;

- TJaBHBIN OyXraiarep U COTPYAHUKH OyXTalTepUH;

- HaYaJIbHUK TUIAHOBO-PKOHOMHYECKOTO OT/IeNIa U COTPY IHUKH OT/IeNa;

- HaYaJIbHUK, BEAYIIUN CIICITUAIMCT, TEXHUK PEKUMHO-CEKPETHOTO OT/IENa;

- COTPYIHUKH OT/eJia BHYTPEHHETO KOHTPOJIS;

COTPYIHUKH aIMUHUCTPATUBHO-TTPABOBOU CITYKOBI;
COTPYJHUKHU OT/ENa aCIUPAHTYPHI (TIEPCOHATBHBIC JaHHBIC MTPENo/aBaTelNei
1 aCIMpPaHTOB);

- COTPYJIHUKH HAy4YHO-TEXHMYECKOW OMOIMOTEKH (TIEpCOHANbHBIC IaHHBIC
3apETUCTPUPOBAHHBIX YHTATENIeH B 00beMe OJIaHKOB (opMyJisipa W UMTATEIbCKUAX
OUIIETOB);

- 3aBEAYIONIMN apXWBOM aJMHUHUCTPATHBHO-TIPABOBOM CITy>KOBI (HOCTYIl K
TIEPCOHATBHBIM JaHHBIM YBOJICHHBIX PaOOTHHKOB);

- HaYaJIbHUK OT/IeJIa KOMIUIEKCHOM 0€30MacHOCTH U COTPYIHUKHU OTENa,



- PYKOBOJIMTENN CTPYKTYPHBIX MOAPA3JAEICHUA (IOCTYyH TOJBKO K
NEepCOHATBbHBIM JAHHBIM PaOOTHUKOB CBOETO TOAPAa3/ICICHHUS).

(myuxm 5.1. uznoosicen 6 coomgsememauu ¢ npukazom om 23.05.2023 Ne 55-40)

5.2. PaboTHHMKH, WUMEIOIIHUE NIOCTYNl K MEPCOHAIBHBIM JaHHBIM, OOS3aHBI
O03HaKOMUTHC ¢ HacrosmuMm [lonoxkenuem mnoanucarb OO0S3aTENBLCTBO O
Hepas3rialieHu NepCoOHATbHBIX IAaHHBIX pa00THUKOB [{enTpa (mpuioxenue Ne 2).

5.3. PaGotuuku llentpa umeer npagso:

5.3.1. IlomyyaTh JOCTYyN K CBOMM MEPCOHAIbHBIM JaHHBIM U O3HAKOMJIEHUE C
HUMH, BKJIOYas NOpaBO HAa OE3BO3ME3IHOE IOJydYE€HUE KONMM JH00OM 3amucw,
coJieprKaleii mepCcoHaNbHbIC TaHHbIE PAOOTHHKA.

5.3.2. TpeboBars oT PaboToaTenst yTouHeHUs, UCKITIOUEHUS WM UCTIPABIICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO IMOJIYyYEHHBIX WU
HE SIBISIOINUX He0OX0IUMBbIMU 11 PaboTonarens nepcoHallbHbBIX TaHHBIX.

5.3.3. Tloxyuats ot PaboTonarens:

— CBEACHMS O JIUIAX, KOTOPbIE UMEIOT IOCTYII K MEePCOHATBHBIM JaHHBIM WJIH
KOTOPBIM MOXKET ObITh MPEIOCTABIIEH TAKOW JOCTY;

—  mepedyeHb 00pabaThIBaEMbIX TEPCOHAIBHBIX JAHHBIX W HCTOYHUK HX
MOJTY4YECHUS;

— CpOKH OOpabOTKH TEPCOHATBHBIX JaHHBIX, B TOM YHCJIE CPOKH WX
XpaHEHUs;

— CBEACHHUA O TOM, KaKhe IOpHIMYECKUE TMOCIEACTBUS A CyOBhekTa
MEePCOHAILHBIX JIAHHBIX MOXKET TOBJIEYh 3a CO00M 00paboTKa €ro mepCcOoOHaTbHBIX
JTaHHBIX.

5.3.4. TpeboBarps m3BemeHus PaboromareneM Bcex Jvil, KOTOPBIM paHee ObLITH
COOOIIEHbl HEBEPHbIE WJIM HENOJHBIE TEPCOHANBLHBIC JaHHble, 000 BCeX
MPOM3BENCHHBIX B HUX MCKIIOUEHUSIX, UCIIPABICHUSIX WM JOTOJHEHUSIX.

O6xamoBaTh B YIOJHOMOYECHHBIH OpTaH IO 3alluTe IMpaB CyOBEKTOB
MEPCOHANBHBIX JTAHHBIX WM B CyJ€OHOM TOPSIKE HEMpPaBOMEPHBIC ACHCTBUS WU
oe3neiictBus PaboTomarens mpu oOpadOTKeE U 3alIUTE €0 MePCOHATbHBIX JIAHHBIX.

5.4. KomupoBaTh W Je7aTh BBIMUCKH TEPCOHATBHBIX JaHHBIX PaOOTHHKA
pasperraeTcss UCKIIOYHUTEIBHO B CIIyKEOHBIX IENSAX C MUCbMEHHOTO pa3pelicHUs
HavYaJIbHUKA OT/ENa KaJ[pOB.

5.5. Ilepenaua wunpopmanuu TpeThell CTOPOHE BO3MOXKHAa TOJILKO TIPHU
MUCHbMEHHOM COTJIACHH PaOOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HapyllleHHe HOPM, PeryJTUPYIOIIUX 00padoTKy U 3a1IUTY
MepCOHAJbHBIX TaHHBIX

6.1. PaGotHuku lleHTpa, BHHOBHBICE B HAPYIIEHWHW HOPM, PEryJIHUPYIOMIMX
NOJIyueHHE, OOpabOTKYy M 3alllUTy NEPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECYT
JUCLUIUIMHAPHYIO aJIMHHUCTPATUBHYI0, TPa’KIAHCKO-TIPABOBYI0 WM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (PeepaibHBIMHU 3aKOHAMH.



